


Subject: Request to Attend VMA Valve Forum 2026/Valve Basics Seminar


Dear <Decision-Maker Name>:

I would like to request approval to attend VMA’s Valve Forum from April 13-15, 2026, at the Westin Hotel in The Woodlands, TX, in the northern Houston suburbs.
VMA’s Valve Forum is produced by the industry’s only valve-focused association, with programming not found anywhere else. The event focuses on providing actionable information, insights and strategies, with topics covering manufacturing, standards and code updates, AI, automation, and more. VMA membership is made up of leading manufacturers of valves, actuators and other flow control products and spans the entirety of U.S. and Canadian manufacturers of these products, their suppliers, distributors and valve repair companies. 
At Valve Forum, I will have the opportunity to hear from top-performing large and small manufacturers, educators, and experts about trends impacting our end-use markets, standards updates from key industry bodies relevant to our products, how AI is being used in manufacturing and plant operations, and much more, that are actionable and will help to maximize our bottom line. I will also have the chance to network with peers in the industry and industry suppliers in the exhibit area to discuss how their products and services might work for us.   
The event includes a keynote session, technical presentations, and roundtable discussions that are directly applicable to my role.  And I will earn up to 10 professional development hours.
Included in the cost are breakfast and lunch for two days, one evening reception with food and networking, and optional facility tour and off-site networking dinner. The approximate investment for my attendance is as follows: (Complete the information as appropriate)
Travel costs: <$XXX> (Airfare, public transportation, car/gas allowance, etc.)  
Accommodations: <X> nights at $259* per night 
Meals: <X> days at <$XX> 
Registration Fee: <$XXX>   
 Total cost to attend:  <XXX>
*VMA has a specially negotiated rate at its headquarters hotel.  
I look forward to bringing my key takeaways back to implement and share with my colleagues including useful vendor product information, new contacts made, and a proposal for implementing new ideas that will benefit our team. I will also make any event and exhibitor materials available to my colleagues.  
Thank you for your consideration. 
 
Sincerely, 
(your name here) 
